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bopucosHa

ITPABUJIA
BHYTPEHHET0 TPY/IOBOI'O pacriops/ixa

r. AxyTck 01.10.2020 r.

Hacrosmue Ipasuna onpenensiior BuyTpeHHui TpynoBoii pacnops ok 8 OO0 «Crumyn», nopsaok
MpUemMa 1 yBOJIbHEHHUs! palOTHUKOB, OCHOBHBIE 0043aHHOCTH PabOTHUKOR W aJIMUHHUCTPALIMH,
PEXUM pabouero BPEeMEHH M €ro MCTOJb30BaHKE, @ TAKIKE MEPLI MOOLIPEHHS M B3bICKAHUS 32
HapyLIeHHEe TPYA0BOH AMCIMIUIMHBL.

1. [Tpuem na paGoty u yBosILHEHHE

1.1. Ilpuem na paboTy B OpraHu3aiio nMpou3BOAUTCA HA OCHOBAHUM 3aKJIIOUYEHHOTO TPYA0BOrO
JIOroBOpa.

1.2. Ilpyn 3aksio4eHun Tpy10BOro aoropopa paboroaresis 00s3aH noTpeboBarTh OT NOCTYNAIOLIETO:
— TPYZIOBYIO KHHKKY 3a HCKJIFOYEHHEM CITydaes, KOTAa TPY/I0BOH A0rOBOp 3aKk/IH04aeTCs BIICPBbIC
WK paboOTHUK NMOCTYNAET HA paboTy Ha YCIOBHAX COBMECTHTE/ILCTBA,

— MacnopT WK MHOU JIOKYMEHT, YI0CTOBEPSFOIINI JIMUHOCTD,

— JIUIJIOM WJIA MHOM TIOKYMEHT O NOJIydyeHHOM 00pa3oBaHuK (MOJIHOM WITH HETOJIHOM) U (MJTH)
JIOKYMEHT, NOATBEPIKAAIOLIMI CNEeHNaTLHOCTD WITH KBaTH(HKALINIO;

— CTPAaXxoBOE CBMETENBLCTBO IOCYAaPCTBEHHOIO NIEHCHOHHOTO CTPAXOBAHUS 32 UCKIIIOUEHUEM
CllyHaeB, KOI/la TPy/10BO# J10roBOpP 3aKII0HAETCS BIICPBbHIE;

— JIOKYMEHTbI BOWHCKOTO Y4eTa — /Ul BOCHHOOON3AHHBIX U JIMLL, MOJICKAUIMX MPU3LIBY Ha
BOCHHYIO CIIykOYy.

Ilpu 3aksouenun Tpy10BOr0 10roBOpa BIEPBbIE TPY/10Basi KHWKKA U CTPAXOBOE CBUIETENILCTBO
rocyapCTBEHHOIO NEHCHOHHOTO CTpaxoBaHus oGopmisiioTes pabotoaaresiem.

B uensx Gonee noaHoi oueHku npodeccHoHanbHBIX W A€JOBBIX Ka4ecTB NPUHUMAEMOro Ha paborty
paboTHuka paboToaaresib MOKET MPEUIONKHTH EMY NPEACTABUTEL KPATKYIO MHUCbMEHHYIO
XapaKTEePUCTUKY (pe3toMe) BbINOIHAEMOI paHee paboThbl, NPOBEPHUTH YMEHHE MOJIb30BaThCS
OPrTEeXHUKOMH, paboTaTh Ha KOMIBLIOTEPE U T. /1.

Ilpuem na pabGoTy B OpraHmM3alMIo OCYIIECTBIAETCS, KaK MPABU/IO, C MPOXOK/ICHHEM
MCIIBITATENIBHOIO CPOKA NPOIOJKUTENILHOCTBIO OT OAHOIO A0 TpeX Mecsles. Y cioBue 00
MCIIbITAHUHU JIOJKHO ObITH MPAMO YKa3aHO B TPY0BOM JIOTOBOPE.

IIpuem na paboty odopmasiercs npuKaszom, KOTOpbIi 00bsaBIIsieTess palOTHUKY [0/1 POCITUCH B
TPEXJIHEBHbIHM CPOK O Hs (pakTHueCKOro Havana paboThl.

1.3. Ilpu noctynnennu paboTHrKa Ha paboTy WK NEPEBOJIE €r0 B YCTAHOBICHHOM MOPS/IKE HA
Japyryto paboty pabortoaarens o0s3aH:

— 03HAKOMMTD €ro ¢ MOPYUEHHOM paboTOM, yCIOBUAMH W OIUIaTOM TPY/a, pa3bsIcHUTh pabOTHUKY
ero rnpasa 1 0043aHHOCTH;

— O3HAKOMUTD ¢ HacTosiMMK [IpaBuiamu v ApyruMu JJOKaILHBIMH HOPMATHBHBIMH aKTaMH;

— MPOBECTU UHCTPYKTAXK 110 TEXHUKE OE30MacHOCTH, MPOM3BOJACTBEHHON CaHUTAPHH,
MPOTHBOIOAKAPHON OXPAHE M JPYIUM IpaBUiaM OXpaHbl TPY/1a U MO 0043aHHOCTH COXPAHEHUS
CBE/IEHUH, COCTABAAIOLIMX KOMMEPUECKYIO TaiiHy OpraHu3aliMu, U OTBETCTBEHHOCTH 3a ee
pasrjialeHue Win nepeaady JApyruM JIiam.

1.4. Tlpekpaiienne TPY0BOro 10roBopa MOKET UMETH MECTO TOJILKO 10 OCHOBAHUSAM,
MPe1yCMOTPEHHBIM TPYA0BbIM 3aKOHOAATEILCTBOM.



PaGoTHuk MMeeT npaBo pacTopruyTh TPYA0BO 10rOBOP, 3aKIIOYEHHBII Ha HEOTPEIEEHHBIH CPOK,
MUCHMEHHO Mpeynpeans 06 9Tom paboToaaress 3a jise Heaesu. [1o ucteuenun ykasaHHOro cpoka
npeaynpexaeHus 00 yBoabHeHHU paboTHUK BripaBe npekpatuth paboTy, a paboToaaress 00s3aun
BbIZATh EMY TPYI0OBYIO KHHIKKY M TIPOM3BECTH ¢ HUM pacuet. [o jorosopenHoctn mekmy
PabOTHUKOM M aIMMHUCTPALIMEH TPYI0BOIT 10rOBOP MOXKET OBITh PACTOPIHYT B CPOK, O KOTOPOM
NpocuT paboTHHK.

Cpounbiii TPy 10BO# 10rOBOP MOKET OBITh PACTOPrHYT MO HHULIMATHBE PAGOTHUKA, MO COMMIALIEHUIO
CTOPOH U MHBIM OCHOBaHUSM, NPEIYCMOTPEHHBIM Tpyn0BBIM Koekcom Pd.

[pekpatenune Tpy10B0ro 10roBopa o(hopMIsSETCS NPUKA30M O OPraHu3aliim.

JIHeM yBOJIbHEHHS CUMTAETCA TIOCIIEIHMIT 1eHb PaboThl 32 MCKINOUEHHEM CITY4aeB, KOraa paGoTHHK
(pakTHyeckn He paboTa, HO 32 HUM B COOTBETCTBHM C TPYIOBBIM 3aKOHOIATETLCTBOM COXPAHSIOCH
mecTo paboThbl (IOKHOCTE).

2. OcHoBHbIE npaBa, 00A3aHHOCTH U OTBETCTBEHHOCTD pabOTHUKOB

2.1. PaboTHuk umeer npaso Ha:

— NpelocTaBieHne eMy paboThbl, 00YCAOBICHHON TPYI0BBIM JIOTOBOPOM:

— pabouee MeCTO, COOTBETCTBYIOIIEE YCIOBUAM, NPELyCMOTPEHHBIM FOCY AaPCTBEHHBIMH
CTaHapTaMH OpraHu3aluu U 6e30MacHOCTH TPy Aa;

— CBOEBPEMEHHYIO U B MOJIHOM 00BEME BLIILIATY 3apIIaThi B COOTBETCTBUM CO CBOEH
KBaMpuKaLyeli, CIOMKHOCTBIO TPY/1a, KOIIMYECTBOM H Ka4ecTBOM BhINOTHEHHON paboThi;

— OT/IBIX, O0eCTeYnBAEMbIii YCTAHOB/ICHHEM HOPMAILHO# MPOIOKHTENLHOCTH PaboUero BpeMeHH,
MPEOCTABICHHEM €KCHE/IC/IbHBIX BBIXOHBIX JIHEH, HepabOoUnX MpasaiHUUHbIX JIHEH,
OMJIAYMBAEMbIX €HKETOIHBIX OTIYCKOB;

— NOJIHYIO JIOCTOBEPHYIO MHPOPMaLHMio 00 YCIOBHAX TPyaa U TpeGOBAHMAX OXPaHbI TPyJa Ha
pabouem mecre:;

— IIPO(ECCHOHATILHYIO MOrOTOBKY, NEPENOArOTOBKY U MOBbILLIEHHE CBOCH KBATH(pUKALNHI B
NMOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM PD;

— Y4acTue B ynpasjieHWH Opranu3alined B npeycMOTPEeHHbIX 3aKkoHoaaTensctBoM PO dopmax;

— BE/ICHUE KOJIIEKTUBHBIX NMEPErOBOPOB M 3aKTIOYEHHE KOJUIEKTHBHBIX I0FOBOPOB M COMJTalICHUI
4€pe3 CBOMX IPE/ICTABUTEIICH, a Takke Ha MH(POPMALIMIO O BBITIOIIHEHHH KOJIEKTHBHOTO 10rOBOpa,
COIJIALICHWIA;

— 3aLUMTY CBOMX TPYAOBBIX NPaB, CBOO0/1 ¥ 3aKOHHBIX HHTEPECOB BCEMM HE 3anpeieHHbIMU
3aKOHOM criocobamu;

— BO3MELIEHHE BPE/IA, NPUUMHEHHOIO €MY B CBSA3H C UCTIOJTHEHHEM MM TPYAOBBIX 00SI3aHHOCTEH, U
KOMIIEHCALMIO MOPAJILHOI'O Bpe/la B NMOPsi/IKE, YCTAHOBIEHHOM 3aKOHOAaTENLCTBOM PD;

— 00s3aTe/IbHOE COUMAIBHOE CTPAXOBAHUE B CIIyUasix, NPeLyCMOTPEHHBIX 3aKOHOAATENLCTBOM PD.
2.2. PaGotHuku 061iecTBa 10/KHbI:

— 100pPOCOBECTHO BBITIONHATE CBOM TPYIOBBIE 00A3aHHOCTH, CBOEBPEMEHHO H TOYHO BbITIOIHSATH
BCIO MOPYYEHHYIO paboTy, He A0MyCKaTh HapyLIEHHIT CPOKA BLITIOIHEHMS 3a1aHU, HCTOIb30BATh
BCe pabouee Bpems N0 HA3HAYCHHIO, BO3AEPIKUBATLCS OT ACHCTBHIL, OTBICKAIOINX OT BbINOJHEHUS
NPAMBIX TPYA0BBIX 00s13aHHOCTEM, COOMI0AaTh TPYIOBYIO AMCLMIIMKY W [IpaBuia BHyTpeHHero
TPYJIOBOTO pacropsika;

— YJIyulmarh Ka4ecTBo paboThl, MOCTOSHHO NOBBILIATEL CBOIH NPO(GECCHOHANILHBIN M KYJIbTY PHBIi
YPOBEHb, 3aHUMATbLCA CamMo00OpazoBaHUEM;

— MOJICPAKHBATE YHCTOTY W NMOPAIOK HA CBOEM paboyem mecte, B CAyKeOHbIX W APYIrHX
MOMELIEHHSX, COOII0/IATL YCTAHOBICHHbIH NOPSA0K XPAHEHMS! JOKYMEHTOB ¥ MaTEPHATBHbBIX
LEHHOCTEH, cobI0AaTh NOPAIOK JIe/I0NPOU3BO/ICTBA;

— 9(peKTUBHO HCNOB30BATH NEPCOHATIBHBIE KOMMBIOTEPLI, OPITEXHHKY H pyroe 000py10BaHKe,
SKOHOMHO W PallMOHANIBHO PACXOA0BATH MATEPHAITBI H SHEPIUID, HHBEHTAPh M JIPYTHe
MaTepHalibHbIe PeCypehbl, GEPEKHO OTHOCHTLCA K MMYILECTBY paboTo/1aTe s,

— cobnosaTh HOPMBI, TIPaBUIA K HHCTPYKLMH 110 OXPAHE TPy, TPOM3BOICTBEHHYIO CAHUTAPHIO,
fpaBuaa NpoTUBOINOKapHOU He3onacHoCTH;

— He pasriamarh kak B Poccum, Tak u 3a pyGeskoM cBeeHUs, MOyYeHHbIE B CHITY CyKeOHOro
TOJIOAKEHHS U COCTABIIAIONINE KOMMEPUYECKYIO (CilykeOHYI0) TaliHy, pacnpocTpaHeHue KOTopoi
MOXKET HaHeCTH Bpel paboTonaTesnio U (wiu) Apyrum paboTHUKaM;

— BBINOJIHATH WHbIE 0053aHHOCTH, PEYCMOTPEHHbBIE TPYA0BLIM 3aKOHOAATEILCTBOM P,



2.3. Kpyr o0s3aHHOCTE#, KOTOPBIE BBLIMOIHAET Kai/Iblii PaDOTHUK 110 CBOEH CIIEIMaIbHOCTH,
KBaTH(UKALMH, TOTDKHOCTH, ONPEIEIAeTCs TPYA0BLIM JI0I0BOPOM W (WIIH) JI0JDKHOCTHOH
MHCTPYKIIMEH.

2.4. PaborHuk 00s13aH BO3MECTUTE paboTOAATENIO NPUUHMHEHHBIH MY NPAMOi NeHCTBUTETbHbIH
yiiepd. Henomydennbie 10X0/1b! (yyLIeHHast BbIFO/1a) B3bICKAHUIO ¢ pabOTHUKA HE MO/EkKAT.
PaGoTHHK HeceT MaTepuabHyO OTBETCTBEHHOCTh KaK 3a NPAMON ACHCTBUTEILHBINA yiuepo,
HEMOCPe/ICTBEHHO MPUUUHEHHbIH UM paboToaarenio, Tak U 3a yuep0d, BO3HUKIUMIA y paboToaarens
B pe3yJibTaTe BO3MEIEHUS UM yiepOa HHBIM JIHLaM.

3. OcHoBHBI€ NpaBa, 0053aHHOCTH M OTBETCTBEHHOCTHL paboTonaTeis

3.1. Paboronarens umeeT 1npago:

— 3aKJI04aTh, U3MEHATH MU PACTOPraTh TPYAO0BbIE JOrOBOPLI ¢ PADOTHUKAMH B NOPAIKE U Ha
YCIIOBHSX, KOTOPbIE YCTAHOBJIEHbBI 3aKOHOAATEILCTBOM Pd;

— BECTH KOJUIEKTHBHbBIE MIEPErOBOPBI M 3aKJIIOUATh KOMJIEKTHBHbBIE JIOTOBOPbI:

~ NMOOLPATH PaOOTHUKOB 32 100pOCOBECTHBIH IPPEKTUBHBINA TPY L

— TpeboBaTh OT pabOTHUKOB UCTIOJTHEHUS MU TPYA0BLIX 0083aHHOCTEH M OEPEKHOrO OTHOLIEHHS K
uMyltecTBy paboroaatens u 1pyrux paboTHUKoB, cobmoaenus [1pasui BHYTPEHHETO TPYAOBOIO
pacnopsiika OpraHu3aluu;

— MpHUBIEKaTh PabOTHUKOB K JAUCLMIUIMHAPHON U MaTepUalibHON OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOATeNLCTBOM PD:

— MPUHUMATD JIOKATbHbIE HOPMATUBHbIE AKThI;

— co3/1aBaTh 00beAMHEeHUs padoToaaresiel B LesIsX NPeJCTaBUTEIbCTBA U 3aliUThl CBOWX MHTEPECOB
W BCTYNATh B HUX.

3.2. PabGoronarensb o0s3an:

— co0MI01aTh 3aKOHOIATENNLCTBO O TPY/IE, JIOKAIbHbIE HOPMATHRHBIC aKThi, YCJIOBUS TPYAOBbIX
JIOTOBOPOB

— npegoctapisnTh paboTHHKam paboTy, 00yCIOBIEHHYIO TPYI0BbIM I0FOBOPOM:

~ NPaBUJILHO OPraHU30BbLIBATH TPy PAOOTHUKOB Ha 3aKPETUICHHbIX 3a HUMHK PabouMX MecTax,
obecneunB HEOOXOAMMBIMU NPUHAMICIKHOCTAMM U OPITEXHUKOH, CO31apas 310pOBbIE U
Oe3onacHbie YCIOBHA TPY/ia, COOTBETCTBYIOIIME MPABUIIAM 110 OXpaHe Tpy/1a (TEXHUKe
6e30MacHOCTH, CAHUTAPHBIM HOPMAaM, NPOTUBONOIKAPHBIM MPABHIAM);

— obecneynBaTh CTpOroe coOI0ACHNE TPYA0BOH AUCUMIUIUHbI, OCYLIECTBIIATH OPraHU3aLMOHHY IO
paboTy, HaNpaBIeHHYIO HA yCTPaHEHHUE 110Tepb Paboyero BpeMeHH, NPUMEHITh MEPbI BO3/ICHCTBUS
K HapyLUHTENSM TPYJI0BOH JMCLMILIHHBI,

— cobro1aTh OrOBOPEHHBIE B TPYA0BOM j10oroBope, [Tonokerun o6 onnare tpysa v Ionoxenuu o
IPEMUPOBAHKMK YCIIOBHUS OTUIATBI TPY/A, BbIJIABAThL 3apIuiaTy He pexke uem JBa pasa B mecal: 20-ro
YUCIIA KKI0I0 MECsIa U 5-r0 Yucia KaKa0ro Mecsiia, ce/lylouero 3a pacyeTHbiM. B ciyuasx
KOT/Ia YKa3aHHbIE YMC/1a IPUXOIATCS HA BHIXOJHBIC WU NIPA3THUYHDBIE IHH, JIHAMH BbITIIATHI
3apruiaThl CJIEAYET CUUTATh paboune JHU, HEMOCPEICTBEHHO NPEIIECTBYIOUINE BBIXOAHLIM
(npa3aHUYHbBIM) JHAM:

— cnocoOCTBOBATL MOBBILIEHUIO KBAIM(UKALMK PAaOOTHUKOB W COBEPIICHCTBOBAHUIO UX
npohecCUOHAIbHBIX HABLIKOB MyTEM HANpPaBIeHUA Ha KYPChl U TPEHUHIH]

— obecnieunBarhb ObITOBbIC HYK/1bl PAOOTHUKOB, CBA3AHHBIE C UCIIOJIHEHHEM MMH TPYAOBbBIX
00sA3aHHOCTEM;

— OCYHIECTBIATL 0053aTe/IbHOE COLMATTLHOE CTPAXOBAHHE PAOOTHUKOB B MOPAJIKE, YCTAHOBJIEHHOM
(henepanbHBIMU 3aKOHAMM;

— BBINOIHATH WHBIE 00S3aHHOCTH, NMPEYCMOTPEHHbBIE TPYI0BBIM 3aKOHOAATENLCTBOM PD.

3.3. OTBeTCTBEHHOCTh paboToarens.

PaGotonarens 00s3aH B ClIyyasx, yCTaHOBJICHHBIX 3aKoHOoAaTe/IbeTBOM PD, Bo3mMecTUTh pabOTHHKY
HE MOJTYYEHHBIH MM 3apaloToOK BO BCEX Cy4asxX HE3aKOHHOTO JIMIIEHHS €r0 BO3MOKHOCTH
TPYAMTHCS.

PaGoronaresib, NpUUMHKMBILHMI yiuepO umylnecTy paboTHHKa, BO3MEIIAET HTOT yiepO B M0JHOM
o0beme.

[Tpu napyienun paborosaTeseM YCTaHOBIEHHOTO CPOKa BbITLIAThI 3apIulaThl, OMJIaThl OTIYCKa,
BBINIAT NP YBOJIBHEHHH W IPYTHX BBITLIAT, NPUYUTAOIMXCs paboTHHKY, paboToiareb 00A3aH
BBIMUIATUTH MX C YIJIATON NMPOIEHTOB (JICHEAHOH KOMIIEHCALMM) B pa3mMepe He HUKE OJIHOM



TPEXCOTOM ASHCTBYIOLIEH B 3TO BpeMs cTaBKH peuHaHcupoBanus banka Poccuu ot He
BBITIAYEHHBIX B CPOK CYMM 3a Kax)/iblii IeHb 3a1ePAKKH HA4YWHAas CO CIIE/IYIOIEro JHsI 1ociie
YCTaHOBJIEHHOI'O CPOKA BBITUIATHI M0 JeHb (haKTHUECKOTO pacueTa BKIIOYHTENILHO.

MopasibHbIli Bpeji, NPUUUHEHHBIN pa0OTHUKY HENPABOMEPHBIMM JIEHCTBUSIMHU WU De3/ieiicTBHEM
paboToaaress, Bo3melaercs paboTHUKY B ICHEKHOH opme B pazmepax, onpeieiieMbiX
corsatieHueM paboTHUKa U paboToaaTeNst UK CY/IOM.

4. Pexcum paGovero BpeMeH! M BpeMEHH OT/bIXa

4.1. B opraumzaumm yctaHaBIMBaeTCA NATHAHEBHAs pabouas Heaens MpoAoKHTENLHOCTBIO 40
YacoB C JIBYMs BbIXOJIHbIMHU JHAMM (cyOO0Ta M BOCKpeceHbe).

Bpewms nauana pabotsr — 9.00. Bpemst okonuanusi paborst — 18.00.

4.2. B opraHu3auMu yCTaHaBJIMBAETCs COMIACOBAHHBIH ¢ pabOTHUKOM, K OT/IE/IbHBIM paboTHHKAM
MOXKET IIPUMEHATHLCA CYMMHUPOBaHHbBIN yueT pabouero BpemMeHu, ¢ TemM 4To0bl MPOI0HKUTETBHOCTD
paboyero BpeMeHH 3a yueTHbIH nepros (KBapTas) He NpeBbilliajia HOPMAILHOTO Yhcia pabounx
uacoB. Kateropun paboTHHKOB, K KOTOPBIM MOJKET IIPUMEHSATHCS CYMMMPOBaHHBIN yueT paboyero
BPEMEHM METMLIMHCKUI NEpconal ¥ MIaAUI MEIMUMHCKUN YXKUBAIOLIMN TEPCOHAT.
Henopmuposannbiit pabounii nens — 0coOblit peskum padoThl, B COOTBETCTBHH C KOTOPBIM
OT/Ie/IbHbIE PAabOTHUKM MOTYT MO pacnopsukeHuto paboroaaress npy HeoOX0IUMOCTH
IMU30/IMUECKH TIPUBJIEKATHCSA K BBITIOJHEHUIO CBOMX TPYAOBBIX (PYHKLIMH 3a nipeaenamMmu
YCTAaHOBJIEHHOM /U151 HUX MPOAOIKUTENBHOCTH pabouero Bpemen. [lepeuens qo/pKkHOCTENH
pabOTHUKOB ¢ HEHOPMUPOBAHHBIM PA0OUMM HEM YCTAHABIMBAETCS KOJJIEKTUBHBIM I0TOBOPOM,
COrJIAIEHUAMH WM JIOKAJIbHBIM HOPMATHBHBLIM aKTOM, MPUHUMAEMbIM C YHETOM MHEHHUS
npeacTaBuTenbHOro oprana padbotHukos (er. 101 TK Pd);

TMPO/IOJIKHUTEILHOCTh €KEAHEBHON paboThi (CMEHbI), B TOM YHCIIe HENOJIHOrO paboyero JAHs
(cMeHbl):

BpEMs Havajlia u OKOHUYaHus paboTsl;

4.3. ObenenubIii nepepbis — oaun yac (B nepron ¢ 13.00 no 14.00). B apyroe Bpems o0eneHHbI#H
nepepbiB UCIOJIB30BaTh HE paszpeLluaetes. Yuer Havana ¥ OKOHYaHus 00eIeHHOTO nepepbiBa
OCYILECTBISICTCS! PYKOBOMTE/IAMU CTPYKTYPHBIX MOAPA3ACICHHH U BECTCS C MOMOILLBLIO CHCTEMbI
ABTOMATHYECKOr0 KOHTPOIIsi BPEMEHH.

IlepepniB He BKitOvaeTes B pabouee Bpems u He ortaunBaercs. PabOTHUK MOKET HCMONBb30BaTh €r0
M0 CBOEMY YCMOTPEHHIO M HA 3TO BPEMS OTJIYUUTLCS ¢ paboTh.

Ecau no ycnosusim paboThl npegocrasiieHne 006e1eHHOro nepepbiBa paboTHUKY HEBO3MOXKHO, TO M0
NPHKa3y PyKOBOJMTE/ISl OPraHU3auMy OH 00eCreuuBaeTCs MECTOM JUIS OT/IbIXA W MpHeMa THIIH B
pabouee Bpems.

4.4. Hakanyne nepabouux mpasHUYHBIX JHEH NPOAOIDKMTEIbHOCTL paboyero iHsi COKpalliaeTcs Ha
O/IMH Yac.

Hepabounmu npazaununbivu ansmu B Pocewiickoii Denepaniuu sBiisiioTest:

-6 u 8 aHBapsi — HOBOTO/IHUE KAHUKYJIbI;

7 sauBaps — PoxknectBo XpucToBO;

23 ¢espans — Jlenb 3ammrTHnka Orevectsa;

8 mapra — Mex1yHapo/iHbli JKEHCKHH JeHb;

1 mas — Ilpazauuk Becnst u Tpyna;

9 mas — Jlens IobGenpr;

12 utonst — Jlens Poccun;

4 Hos0ps — JleHb HAPOIHOTO €AMHCTBA.

4.5. Yyer pabouero Bpemenu Beietcs cekperapeM. Jlo Havana paboThl Kax/iblii paOOTHHK JIOMKEH
OTMETHTBL CBOM MPUXO0/1 HAa paboTy, a NO OKOHYAHHUHK — YXOJ1 € IOMOLIBIO CHCTEMbl aBTOMATHYECKOT0
KOHTPOJIsl BpeMeHH. OTCYTCTBUE TaKMX OTMETOK ABJIACTCS HesIBKOW Ha paboTy, KOTOpas npu
OTCYTCTBMM YBAXMTEIIbHBIX NPUUMH HESABKU HE OTJIA4HBACTCS.

CexpeTaphb BeJIET TAKAKE KOHTPOAbHBIH YueT Hatu4us (OTCyTCTBUA ) pabOTHUKOB Ha pabounx MecTax
B pabouee Bpemsi.

4.6. Pabota BHe pabouero mecra (1ocetieHue YUpeskaeHui U npeanpusTHii, KOMaHJIHPOBKH)
MPOM3BOIMTCS 110 Pa3peLCHUIO HEMOCPEACTBEHHOIO PYKOBOUTENS padOTHHKA, BPEMS OTCYTCTBUSA
OTMeYaeTcs B JKypHaje yueTa KoMaHAUpoBOK. [Tpu HapyieHuu 3Toro nopsijika Bpemst OTCyTCTBUS
ABJISAETCS HESIBKOH Ha padory.



4.7. PaboTHUKaM NpeoCTaB/IAIOTCS €XKEroAHbIE OTIYCKa C COXPaHeHHeM MecTa paboThl U CPEIHErO
3apaboTka.

Eskeroinbiit OCHOBHO# OrulauMBaeMblii OTIYCK MPEAOCTaBAAETCS paboTHHKAM
NPOIOJLKHUTENBHOCTBIO 28 KanenaapHbiX aHei. [lpu arom ornyck noimken ObITh MCNONBL30BaH He
nosaHee 12 mecsies nociae OKOHYaHus Toro pabouero roja, 3a KOTOpbId OH NMPeI0CTaBISETCS.
HepaGouue npasauuunbie IHH, MPUXOIALINECS HA MEPHOJL OTIYCKA, B YHCIIO KajieHAapHbIX JIHEH
OTITyCKa HE BKJIIOUYAKOTCA. TakiKe B 4MC/IO KaJeHJapHbIX JHEH OTIYCKa He BKJIIOYAETCS MepHOT
BPEMEHHOM HETPY10CTIOCOOHOCTH COTPYAHUKA MPH HATUUMK OOTBHUYHOTO JIHCTKA.

PaGornukam ¢ HeHOPMHUPOBAHHBIM PAbOYUM JIHEM 1IPEIOCTABISETCS €KETOAHBIN 10MOTHUTEbHBIH
OMJIAYMBAEMbIH OTITYCK, NPOJOIKUTEILHOCTh KOTOPOI'O COCTABIISET TPY KAJICH/IAPHBIX JHS.

4.8. IlpaBo Ha MCNOIBL30BAHKME OTIYCKA 3a MEPBbIN o1 paboThl BO3HUKAET y pabOTHHKA 1O
MCTEYEHHUM 1IECTH MECALIEB €0 HENPEepbIBHON paboThl B opranuzaiiun. OTNycK 3a BTOPOH H
MOCJIEYIOIIHE TObl pA0OTHI MOXKET MPEAOCTaBIATHCS B 1000e Bpems pabovero roaa B
COOTBETCTBHH € OYEPEHOCTBIO NPEIOCTABIECHUS €KETOAHBIX OTJIaYMBaeMBbIX OTIYCKOB (rpadukom
OTITYCKOB).

OuepennocTs npeocTaBieHus oTnyckoB (rpaduk OTMYCKOB) ycTanaBiuBaerTcs paboroaaresiem ¢
YHETOM MPOU3BOICTBEHHOI HEOOXOIMMOCTH M MOXKenaHuii pabOTHUKOB.

He no3anee 1 pexabpst kaxa0ro roaa paboTHUK A0JHKEH COOOIINTE O CBOMX MOKEIaHHIX B
OTHOLIEHMH OTIYCKA HA CIEAYIONIMN KaNCHIapHbIN 101 CBOEMY HEMOCPEACTBEHHOMY
PYKOBOJMTEIIO WM HANIPAMYIO B OT/A€] KaJpPOB, ONPEACIUB MECSLL U MPOAOIKMTEIbHOCTD KaXKI0H
4acTH OTIYCKa, IS COCTABICHUA Tpauka OTIYCKOB.

4.9. o cornamenunio Mexty paboTHMKOM U padoToaaTe/IeM eXKEroAHbIA OMIauMBaAEMbIi OTITYCK
MOeT ObITh pasziesieH Ha yacTu. [1pu 91om xoTs Ob1 0/1Ha U3 YacTeid HTOTO OTIYCKa I0JKHA ObITh
He MeHee 14 KaneHJapHbIX JHEH.

Ot3biB paboTHHKA U3 OTITyCKA A0MYCKAETCs TOJIBKO C €10 COrIacus U 110 IpHKasy pyKoBOACTBA
opranmzauuu. Hencnonb3oBaHHas B CBA3M € 3TUM YacTh OTNYCKA JI0JDKHA ObITh NpeaocTaBieHa 1o
BbIOOpY paboTHKKa B y100HOE [UTst HETO BPeMs B TEYEHHE TEKyIero pabouero rojaa wiu
NPUCOEIMHEHA K OTITYCKY 3a C/eYIOUMi pabounii ro.

Ilpu yBOSIbHEHUN PAOOTHHKY BBITUIAUUBACTCS JA€HEIKHAS KOMIIEHCALMS 38 HEMCTIOJIb30BAHHbIN
OTITYCK, MJIK T10 €r0 MUCbMEHHOMY 3asBJIEHUIO HEUCTIO/Ib30BAHHBINH OTITYCK MOKET ObITH
NPEIOCTAaBIIEH ¢ MOCIE/YIOLINM YBOIbHEHHEM.

4.9.1. Tlo cemeiinpiM 00CTOATE/ILCTBAM W APYTHM YBAKHTEIIbHBIM MPUYHHAM pabOTHHKY MO €ro
ITHCHLMEHHOMY 3asBJICHUIO MOKET ObITh NMPEJOCTABIIECH OTIYCK 0€3 COXpaHEeHUs 3apruiaThl,
NPOJOKUTENBHOCTE KOTOPOTO ONPEAESETCS 10 COrIAeHUIO MexKay paboTHUKOM H
paboronarenem.

4.10. PaboTHuku, ycnienHo o0yuatoumecs B By3ax, UMEIOIUX rOCy/IapCTBEHHY 0 aKKPEeIUTALHIO,
10 3a04HOM WM BeuepHei opmaM 00yueHUs, UMEIOT NPABO HA JAOMOJHUTENIbHBIE OTITyCKA ¢
COXpaHEeHUeM cpeHero 3apaboTka B COOTBETCTBHU ¢ TpyaoBbiM Koaekcom Pd.

5. Ucnonb3oBanue Tejed)oHOB B OpraHusatiim

5.1. PaGoTHukam 115t UCMOIL30BAHKUSA B IPOU3BOICTBEHHBIX LIEISX MOI'YT BbI1aBATHCH MOOW/IbHbIC
TeneoHbI.

5.2. B cayyae yrepu moOuiibHOro tenedona padbotauk cam obecrieynBaet cebsi CPeICTBOM CBSA3H.
5.3. B uensax cokpauienus 3arpar Ha TesiedoHHble rneperopopsi padborHuk OO1ecTBa J0JKeH:

— HUCIOJIb30BaTh 3IEKTPOHHYIO MOUTY Kak OCHOBHOE cpe/icTBO obuieHus. Tenedon ucnonbsyercs B
Cllyyasix 9KCTPEHHOH HEOOXOAMMOCTH;

— 3apaHee NpoAyMbIBaTh CBOW pa3roBop, NOArOTaBIMBATL TeMbl Ulsi 00cysieHus. JnurensHocTb
TeNe(POHHOTO pa3roBOpa He MOKET npesbiarh 10 MUHYT;

— uenosb3oBath SMS-coobuienus;

— [PY HAXOXK/IEHWH HA TEPPUTOPHH OPraHu3alum 1Jisi IePeroBOPOB UCNONB30BaTh OPUCHBIE
Tesne(OHBI.

6. Ioowpenus 3a ycnexu B pabote

6.1. 3a BbICOKOIPO(ECCHOHAILHOE BbINOJIHEHHE TPY/I0BBIX 00M3aHHOCTEH, MOBBILLIEHHE
POM3BOIMTEILHOCTH TPY/1a, NPOAOIKHUTENBHYIO U Oe3ynpeuHyto paboTy U 1pyrue YCnexu B Tpy/ae



NPUMEHSIOTCS CIEAYIOLLUE MEPbI MOOLPEHUS PpAOOTHUKOB OPraHU3aLuu:
— BbIIJIATA IEHEXKHOTO BO3HArPAXKICHHS B BUJIE NPEMHIA;
— HArpaskJaeHue LIeHHBIM 10IapKOM.

7. OTBETCTBEHHOCTD 32 HAPYILIEHWE TPYIOBOH AUCLIMIUIMHbI

7.1. 3a napyluenue Tpy10BOit AHCHUIUIWHBI AAMUHUCTPALIMA TIPUMEHSET CACAYIOLINE
JIMCLIMTUTHHAPHBIC B3bICKAHMS:

— 3amMeyaHue;

— BBITOBOP;

— YBOJIbHEHHE.

7.2. J1o Ha/loKEeHN B3bICKAHHUS OT HAPYLIMTENIA TPYAOBON AMCLIMIUIMHBI A0KHBI ObITH
3aTpeboBaHbl MUCbMEHHbIE 00bACHEeHMs. B ciryuae otkasa paboTHHKa 1aTh yKa3aHHOE 00bICHEHHE
COCTaB/IAETCs COOTBETCTBYIOUIMM akT. OTka3 paboTHuka AaTh 00LACHEHHS HE MOJKET CITYKHTb
NPENATCTBUEM JUISl TPUMEHEHUS B3LICKAHHS.

7.3. 3a kax10€ HapyIICHUE TPY10BOIH IHCLIMITMHBI MOJKET ObITh HAJIOMKEHO TOJILKO OJIHO
JMCLMIIMHApHOE B3bickanue. [Tpu HanomkeHuy AMCUUMIMHAPHOTO B3BICKAHMS JIOJIKHBI
YUUTBIBATLCS TAKECTh COBEPLUEHHOTO NMPOCTYIKA, 00CTOATENbCTBA, IPH KOTOPBIX OH COBEPIIEH,
npejuecTsyiouias paboTa u nopeeHue paboOTHUKA.

7.4. Tlprka3s 0 NpUMEHEHUH TUCLIUTUTHHAPHOI'O B3bICKAHUA C YKa3aHUEM MOTHBOB €0 NPUMEHEHHSI
obwaBsercs (coobuaercs) pabOTHUKY, NOABEPIHYTOMY B3bICKAHHIO, MO/ PACTTMCKY B
TPEXJIHEBHbIH CPOK (HE CUMTAs BPEMEHU OTCYTCTBHS paboTHHKa). JMCIMIUIMHAPHOE B3bICKaHHE
NPUMEHSIETCA HE MO3/IHEE OJJHOIrO MECsILa cO AHA 0OHapyKEHUS MPOCTYIIKA (3a HCKIIOUEHHEM
Clly4aes, NpelycCMOTPEHHBIX TPYAOBbIM 3aKOHO/1ATEILCTBOM), HE CHHTas BpeMeHu 0one3Hu
paboTHMKa, npeObIBaHMs €10 B OTIYCKE, 4 TAKiKe BPEMEHH, HEOOXOMMOTO HA YYeT MHEHHUSI
NPeICTABUTENILHOIO OpraHa paboTHHUKOB.

7.5. Eciv B TeueHHeE rojla co JIHS NPUMEHEHUs IMCLMIUTMHAPHOTO B3bICKaHKs pabOTHHUK He Oyer
MOJIBEPTHYT HOBOMY JIMCLUMITTIMHAPHOMY B3bICKAHMIO, TO OH CYMTAETCS HE UMEIOLIIMM
JIMCLIMTUIMHAPHOTO B3bICKAHMS.

JucumnannapHoe B3bICKaHHUe 10 MCTEUEHHS 10/1a CO JIHS ero NPUMEHEHHST MOJKET ObITh CHATO
aJIMMHHMCTPAUUEH 110 CBOEH HHULIMATUBE, 110 XOAaTalHCTBY HENOCPE/ICTBEHHOTO PYKOBOAMUTEISI UJIH
TPYAOBOIO KOJUIEKTHBA, €C/IH NOABEPrHY ThIH JUCUMIITMHAPHOMY B3bICKAHHMIO HE COBEPILIKI HOBOTO
NPOCTYTKa ¥ NposABUI ceds Kak 100pocoBeCTHbI paboTHUK.

8. MHbie BOIpOCH! peryupoBaHus TPYAOBBIX OTHOIICHKH

8.1. PaGoTHuk MeeT NpaBo ’KaJoBaThCs Ha JIONYIUEHHBIE, [0 €10 MHEHUIO, HApYLIEHHS TPYA0BOTO
3aKOHOATENLCTBA M HAacTOAIMX [IpaBuil HenocpeaCTBEHHOMY PYKOBOJAMTENIO M PYKOBOJICTBY
opranu3aumu. PaboTHUK BripaBe NpeaCcTaBisTh MUCHMEHHbBIEC MPEAIOKEHUS 10 YIYYLIEHHIO
OpraHM3aium Tpy/ia u 1o APYruM BOTPOCaM, peryiupyemMbiM HacTosiiuumu [pasunamu.

8.2. PaboTHMKH OpraHM3aLMu JJO/DKHBI TIPH BBIMOJIHEHWH CBOMX TPYAOBbLIX 0043aHHOCTEH HOCHTD
ouchyto onexcy. Io narHruam gonyckaercs cBoboaHas Gpopma 0aex/ibi.

8.3. B uensx yiyuieHus MCnosb3oBanus paboyero BpeMeHH! W YIOpsA0UeHs BHY TPEHHUX
NPOM3BOJICTBEHHBIX KOHTAKTOB JOKYMEHTbI Ha MOANUCH PYKOBOAUTENIO OPraHU3aliMK CIal0TCs
CEKPETapIO, KOTOPbIH NepelacT X PYKOBOAMTE/IO IBAXK/b! B IeHb (kak npasuiio, B 10.00 u 17.00) u
BO3BpaLaeT uenoaHuTensm (kak npasuio, B 11.00 u 18.00).

8.4. PaGoTHHK, nepBbIM MPHUILIEATHNA YTPOM B 0(UC, JIOJKEH ONMOBECTUTE 00 HTOM OXpaHy 3/1aHUs
JUISL CHATHS TIOMELICHUS € CUTHATM3ALUH.

8.5. PaboThuk, yxoasmuii nocietHum u3 oduca, 10/10KeH OMOBECTHTH 00 3TOM OXpaHy 31aHus s
BIJIIOUEHHs] CUTHATTU3ALIHH.

8.6. Ilepen Tem kak nmokuHyTh paboyee MecTo B KOHLE pabouero aHs, pabOTHUK J0JDKEH 3aKPbITh
OKHa W JIBEpH CBOEro KaOMHETA U BbIKIIOYUTh CBET.

8.7. 3anpewaercs:

— YHOCHTb ¢ MecTa paboThl UMYILECTBO, IPEAMETbI I MaTePHAITBI, PUHA/UIEKALLME
opranuzaumu, 6e3 nojayuyeHHus Ha TO COOTBETCTBYIOIETO pa3peieHus;

— KYpPHMTb B MECTAX, I'/I€ B COOTBETCTBHHM C TPeOOBAHUAMU TEXHUKH OE30MACHOCTH U
MPOU3BO/ICTBEHHON CAHUTAPHM YCTAHOBJICH TAKOH 3anpeT;



— FOTOBUTH MUILLY B npejienax oduca:

— BECTH JUIUTEIIbHBIE JIMIHbIE TeneOHHbIE Pa3roBopbl (CBbite 15 MUHYT 3a paboumii 1eHb);

— HCMOJb30BaTh MHTEpHET B IMUHBIX LIEIAX;

— MPUHOCHTH ¢ OO0 KK ynoTpebiaTh aKOrONbHbIC HAIIMTKM, NPUXO/IMTH B OPraHU3ALMIO WK
HAXO/INTHCSl B HEH B COCTOAHMM AJIKOTOJTLHOTO, HAPKOTHYECKOTO WK TOKCHYECKOTO ONbAHEHMS.
8.8. PaGoTHuKH, HE3aBUCHMO OT 10JDKHOCTHOTO HONOKEHHS, 0053aHbI NPOABIATH BEKTHBOCTD,
YBAOXEHUE, TEPIUMOCTL KaK B OTHOLIEHUAX MEXTY COBOM, Tak M PN OTHOMIEHUAX C KIMEHTAMH U
MOCETHTEIIAMHU.

8.9. C IpaBuiamu BHYTPEHHETO TPY0BOTO pacrniops/ika A0JIKHbI ObITh 03HAKOMIICHbI BCE
pabotnuku OGiecTsa, BKIIOYask BHOBb NPUHAMaeMbIX Ha paboTy. Bee pabotnuku O6iuectsa,

HE3aBUCUMO OT JIOJDKHOCTHOIO NOJ0KEeHHs, 00513aHbI B CROCH 1MOBCeIHEBHOM paboTe cob01aTh
Hactosime [Ipasuia.

/

O6opot nocneaHero aucra

B HacTosiiumx ﬂpaBu.rlax NMPOHYMEPOBAHO, MPOUIHYPOBAHO U 3aBEPEHO NMEeYaThiO CEMb JIMCTOB.




